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o Go to Fee Management Tab
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e Towards the bottom of the screen you will see where you can add fees to your student’s account. Click “Add” for
each item you wish to add. If you clicked on one and decided not to purchase it then you can highlight it and

click the delete button on the upper right.
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e it shows the total amount due which is $35.00. Then click on the back button at the top right of the screeny,
» Then it brings you to this screen. Click on “Make a Payment” from the middle of the screen.
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e This screen comes up and this is very important, click on “Update Payment Amount” next to where it says “Fee
Management,
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e This takes you back to your cart. Click on “Update cart” on the middle right of the screen
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s It takes you back here and you can click “Pay with Vendor” on the right hand side of the screen. 1t will ask you if
you are sure you want to move forward and click on yes.
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Your Shopf)ing Cart
Thank you for shopping with us! Here are the items you have chosen for purchase. (Your shopping cart, Step 1).

Iems:
Sloyward Fam

“Price Ok’ Total Remove
$35.00 1 §35.00 &%
Total: $35.00

ity Accass ASB CARDS -

CEMPTY.) (9= CONTHIUESHOPRING ) (GO To CHECKOUT =2 |

Im)te: A service fee will bé applied at chec:kot.it.l

Remember ko click the “Update Totals" button if you modify quantities.
When you sre ready for Step 2, click the "Go to Chackout" button,
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e It wants you to sign in if you already use this for food service or enter in your email and continue in.

e Your billing information will come up and you will update and continue. Note: There isa service fee add to your
purchase.

e The next screen is where you put in your payment information and click on verify.

e This brings you the next screen where you click on “complete order”.

e Then your receipt comes up.

Granite Falls

THAMNK YOU FOR YOUR ORDER! Please SAVE and/or PRINT this page for your records.
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To continue shopping, please chck here
To logout, please click here.
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